LICH CONG TAC

KY THI NGHE PHO THONG CAP THCS NAM 2018
(Kém theo Cong vin s6 303 /SGDPT-QLT ngay<5/7/2018 cia So GDPT Ha Noi) p—

Lich cong tac ky thi nghé phé thong cap THCS nam 2018 dudi day sé thay thé cdc
gidy moi hop vé cdc céng viéc dugc néu trong phan néi dung. Cdc ong (ba) Truong
phong GDDT quan huyén, thi xa, Hiéu truwong truong THPT, giam doc trung tam
GDNN-GDTX c6 trach nhi¢m thong bao dé cdc cdn b, gido vién thuc hién theo su phan
céng nhiém vu trong lich nay. Néu c6 thay doi lich, S6 GDDT sé théng bdo sau.

Thoi gian | Pon vi N§i dung
15h: S& GDDT hop véi Truong phong GDDT, Giam doc TT GDNN-
16/7 S& GDPT | GDTX, Cum truong truéng THPT nam hoc 2018-2019 vé t6 chire thi nghé
-Hoi truong 23 Quang Trung
T‘Cr 23/7 S& GDDT Ban hanh van ban huéng dan to chirc thi va cap chimg nhan NPT
den 27/7
Tir 29/10 Phoug | Ra quyét dinh thanh lap Cum thi NPT cap THCS niam 2018
£ - Phong GDDT nhan Quyét dinh thanh 1ap Cum thi NPT cap THCS nam
den 31/10 GDDT 2018
X T6 chirc hop véi cac CSGD trén dia ban thdng nhat phuong 4n t6 chirc thi
p Phong -
Trudce 5/11 GDPT nghe ndm 2018
Ra soét danh sach cac don vi DPKDT thudc cac cum
Béo céo qua email nghept@hanoiedu.vn theo mau BCO1.XLS (ban mém
va chup ban déu do):
1) Danh sach céc don vi ding ky du thi, du kién so lugng thi sinh ding
5/11 CSGD  |ky dur thi NPT cdp THCS nam 2018 trén dia ban (Sheet 3-Truong)
2) Danh sach giao vién tham gia giang day NPT nam hoc 2016-2017,
2017-2018 (Sheet 4-DS GV(1) va 5-DS GV(2))
3) Nhén don dang ky duy thi nghé tai phong QLT&KDCL
Tir 5/11 csGp | Cée CSGD phd bién huéng dan thi nghé pho théng cap THCS niam 2018
dén 9/11 cho hoc sinh va CMHS
12/11 CSGD  |Thu don dang ky du thi cta thi sinh
Te111 | CSGD. |- Cép nhat don dang ky du thi cua thi sinh lén phan mém eSAMS 7
dén 16/11 Phong |- In danh sach hoc sinh PKDT, hoc sinh kiém tra, hoan thién cong tac kiém
GDDT |do danh sich
- CSGD ngp don du thi, tép danh sach hoc sinh dang ky du thi dugc tai tir
phan mém eSAMS cho Phong GDDT
S& GDDT | - Nhan mu béo céo s6 lugng thi sinh DKDT cua ting nghé; dia diém coi
22/11 thi, cham thi, chia ca thi TH qua email nghept@hanoiedu.vn (BC02.XLS
va Bang chia ca thi TH)
Phong  [8h30: Tap huan phan mém quan ly thi nghé (d6i tugng la can bd phu trach
GDDT |phin mém QLT nghé cac Phong GDDT) tai Hoi truong 23 Quang Trung
Tir 26/11 Phong [Cai dat chuong trinh, nhap dir liéu, kiém tra, stra chira dir liéu, danh so bao
dén 30/11 GDDT |danh, chia phong (chua in danh sach phong thi)




Thoi gian | Pon vi Noi dung
Phong Nop bdo cao so luong thi sinhxDKDT clia timg nghé; d_ia diérr} coi thi,
03/12 GDPT cham thi, chia ca thi TH theo mau BC02.XLS va bang chia ca thi TH cho
phong QLT qua mail: nghept@hanoiedu.vn
- Nop dir liéu ding ky du thi cho S& GDDT qua phong QLT&KDCL (dc
Trudng email: va nghe.p_t@hanoiedu.}:n) ‘ . ‘ .
06/12 THPT | Hoan thﬁnh kiem tra chéo di€u kién du thi nghé trong Cum thi
- Nhan quyét dinh giao chi tiéu diéu dong coi thi, cham thi tai phong QLT;
nhén mau bao cdo BC03.XLS qua email
Phong
10/12 GDPT; |Nhan quyét dinh giao chi tiéu diéu dong coi thi, cham thi tai phong QLT;
truong  [nhan mau bao cdo BCO3.XLS qua email
THPT
13/12 S6 GDPT Nop bao cao dé xuat diéu dong lanh dao, can bg, gido vién, nhédn vién coi
thi, cham thi (BC03.XLS) vé phong QLT qua emall nghept@hanmedu vn)
Phong - S& GDDT gui dir ll_eu da duyét danh SBD, sip xép phong thi vé cac
14/12 GDPT phong GQDT qua email nghept@hanoiedu.vn.
- Nhén giay thi tai phong QLT&KDCL
S& GDDT kiém tra dicu kién thi nghe va CSVC phuc vu thi nghe cac cum
Tir 17/12 thi (hd so: dom déng ky du thi, so ghi dau bai, lich bdo giang, s6 goi tén va
dén 22/12 So GDDT |ghi diém (in ra tir s6 diém dién i), danh sach dang ky di thi c6 chi ky
kiém do cua hoc sinh va xdc nhdn cua Thi trieéng CSGD, bién ban kiém
tra chéo giita cac CSGD)
T‘l‘l' 17/12 S6 GDPT In danh sach, ho so phuc vu Diém thi; gtri danh séach thi sinh vé cac CSGD
dén 22/12 (sau khi dugc S¢ duyét dir lidu)
22/12 | So GDDT |H¢i dong ra dé 1am viéc (truong THPT Chu Vin An-sé 10 Thuy Khug)
8h30: Hoi nghi vé coi thi, cham thi nghé phd thong cap THCS nam 2018:
- Thanh phan:
* Lanh dao Hoi dong thi
* Trudng Diém thi Iy thuyét
* Trudng Ban cong tac Cum trudng
* Trudng Diém thi thyc hanh
24/12 Diém thi | * Pho truong diém thi (Iy thuyét, thuc hanh) phu trach CSVC
- Dia diém: truong THPT chuyén Ha Noi-Amsterdam, dudng Hoang Minh
Giam, Cau Gléy
- Giao quyet dinh thanh lap Ban cong tic cum truong, Diém thi ly thuyét,
Piém coi chdm thi TH cho phong GDDT va cac Trtrcmg diém thi
(Céac CSGD nhan danh sach diéu dong can by, gido vién coi thi, cham thi
tai Phong GDDT)
Pidm thi |- 3h00: Hop lanh dao Diém thi. - _
Phon - 8h30: To chuc hqc Q}Jy che thi cho thi sinh, thong bao cho hoc sinh xem
g . s & 2 o A R o E e 3 3 1
GDBT: Ba}ng ghi tén t_it_r thi, kiém tra dir liéu, bao cao sai sot, dinh chinh cho Diém
26/12 Didm cc;i thi tap hop guri Ban cong tac cum truong ,
otk thi, - 9@0: Hop toén}hé biém thi, }}l;r(mg dan Quy che thi.
TH - Kiém tra toan bd CSVC, cac diéu kién dam bao an toan cua Diém thi.

- Nhén viin phong pham, gidy thi, gidy nhap,... tir Phong GDDT.




Thoi gian | Pon vi Noi dung
- Niém yét: Danh sach thi sinh theo phong thi, chia ca thi thyc hanh, so do
phong thi.
- Giao nhan dé thi:

+ Tir 7h30 dén 10h00: S& GDDT giao dé thi cho cac Phong GDDT
thuoc cac Huyén ngoai thanh va thi xa Son Tay.

+ Tir 10h00 dén 10h30: Phong GDDT thuge cac Qudn ndi thanh nhan
dé thi tai Hoi dong ra dé (truong THPT Chu Van An-so 10 Thuy Khué-Ha
Noi).

+ Trude 11h30: Céc Diém thi nhan dé thi tai Phong GDDT
- 14h00: Tép trung thi sinh, khai mac ky thi
- 14h15: Thi sinh vao phong thi
- 14h55: Phat dé thi
- 15h00: Gidr bét dau lam bai thi Iy thuyét (45 phat)

- 15h45: Thu bai Iy thuyét.

- 16h15: Hop tong két Diém coi thi Iy thuyet.

Phé trudng diém thi phy trach CSVC ban giao cho Truong Ban cong tac
cum truomg: 01 bd bang ghi tén du thi dé t6 chic coi, chém thi thuc hanh;
thong tin thi sinh dé nghi dinh chinh dit liéu.

- 16h45: Truong diém thi nop bai thi, bién ban coi thi tai cac diém thu bai
(mudn nhat 17h cic Diém thi ndp xong bai thi tai cac diém thu bai).

- 7Th30: Hop Lanh dao, Uy vién, thu ky ban cong tac cum truong; lanh dao,
thu ky Diém coi cham thi TH tai Phong GDDT (klem dién diéu dong, phan
cdng nhiém vu, phd bién quy ché, hudng dan chim thi).

- Tir 7h30 dén 9h00: Hoan thién diéu kién co s& vt chét phuc vu cho cham

27/12 Phong  [thi thyc hanh, Trudng ban cong tac cum truong td chirc in sao va ban giao

GDDT |dé thi TH kém hudng din chim, phiéu cham TH cho céc Piém trudng
diém chim thi.
- 10h30: Hop toan bd Diém coi cham thi TH tai cac Diém coi chdm thi TH,
phd bién quy ché, hoc tép hudéng dan cham thi.
- 13h00: Bt diu coi thi, chdm thi TH
Hra7/12 | Ban b 116 chitc coi thi va chém thi thyc hanh, lén diém...
Ban lam ; R T s 3

29/12 phéch 8h00: Ban l1am phéch lam viéc tai truong Boi dudng CBGD

- Sang: Ban cong tac cum truong hoan thién cép nhat dinh chinh thong tin
Phong hoc sinh vao dir liu thi.

31/12 GDPT | Trude 16h: Nop S¢ dir liéu DPKDT sau khi dd cép nhat dinh chinh cua thi
sinh va danh sich thi sinh khong du thi 1y thuyét qua email
nghept@hanoiedu.vn

Phong |- Hoan thién nhap diém thi thuc hanh tai Cum thi
07/1/2018 GDPT | Trude 16h: Nop S¢ 01 dia CD dir ligu két qua thi thuc + 01 Bang két qua
thi thuc hanh in tir phin mém.
Tai truong BD CBGD:
03/1/2019 Ban cham |- 8h30: Hop lanh dao Ban cham thi ly thuyét (Trudng ban, pho Truong ban
thi LT |phu trach CSVC, thu ky); chuyén vién phu phéach chdm bd mén; td trudng

thanh tra cham thi.




Thoi gian | DPon vi Noéi dung
- 10h00: Hop Phé trudng ban nhap diém, to truong nhap diém.
- 10h00: Nhén bai thi
- 10h30: Ph bién hudng din chdm gom Truong ban, Phé truong ban, To
trudng, Thanh tra chdm thi, Uy vién chi dao chdm.
- 14h00: Hop toan thé Ban cham thi LT hoc tap quy ché.
- 14h30: Hoc biéu dlem chim thir.
06/1/2019 | Ban chdm |- 8h30: Khop phach ngau nhién 20%;
thi LT |- 15h00: Téng két Ban chim. Ban giao cho S& toan bg hd so cia Ban.
11/1/2019 G[S)‘;)T Ghép két qua. In bang két qua thi
Phong | Nhén bang qua thi tai phong QLT&KBCL
17/1/2019 GDPT |’ Phong GDDT sao in va giri bang két qua thi vé cic CSGD trong cum
- CSGD théng bao két qua cho thi sinh
2112019 | csgp | Tiép nhén don phic khéo cua TS. Lap danh sich TS dé nghi phic khao.
- Nop danh sach TS dé nghl phuic khao, don phuc khao vé phong GDDT
Phong NQp danh sach thi sinh dé nghi phic khao cho S& qua phong QLT (ban
23/1/2019 GDPT mém ndp qua email: _ghept@hanmedu vn; ban in ¢6 ddu do nop truc tiép
tai phong QLT, tang 5, s0 23 Quang Trung, Hoan Kiém)
25/1/2019 | B3 PRUC IRt bai, tam phach, ...
khao
28- Ban phuc % , A
3112019 | khao | Chdm phc khdo
05/2/2019 | PPOME I\han két qua phic khao tai phong QLT
GDDT : ;
Tu
05/2/2019 | oo = |- In v xéc nhin ké} qua thi
deén - In giay chirng nhan
28/2/2019
01/3/2019 | S& GDDT |Tra Gidy chimg nhan nghé cho phong GDDT




